Top 10 Interview Tips:
Great now that you’ve secured an interview, make sure you are prepared by following our
top ten interview tips.
1. Preparation
Be sure to thoroughly research the company that is interviewing you. Read their website, search for their
press stories and check whether the people interviewing you are on websites/social media. For good
measure, think about the general market they are in and research it too. It’s important you know about
the market you are planning on working in.
2. Know Your History
It’s surprising how many people go into an interview without reading and learning their own resume.
When they ask you questions about your past, you should be confident in your knowledge of what you
did. You should also know how to apply your past skills to the job you are applying for. You might have
gained these skills through your DofE, previous work, studying or another activity. Be sure to say something like, “…and I have experience of X from doing… which I understand will be central to this role.”
3. Dress Appropriately
Every company has its own dress code. Those looking for a job in law will have to dress differently to the
more casual attitudes in the media industry. Above all make it look as though you have made an effort.
Remember one day they may have to present you to clients – they’re going to want to know that you will
be ready for that.
4. Be Discreet
If they ask about your past employer, be positive but don’t reveal anything confidential. You may have
signed a confidentiality contract in your last contract. Even if you haven’t don’t be tempted to say something you shouldn’t. If you badmouth past employers, what’s to say you won’t do the same with future
employers. So keep to generalizations and stay positive about them even if in reality you couldn’t get
away fast enough!
5. Be Yourself
Remember you only want to work for a company that fits your personality. Company culture is so important. If you work somewhere that you don’t fit in, you won’t be happy. Feel free to ask them what the
culture is like – it will show them that you are thinking about all aspects of the job.
6. Be On Time
Nothing starts an interview off worse than showing up late. So be sure to arrive early, even if it means
sitting in a café across the street for half an hour. Turning up late just shows that you can’t organize your
time properly and is disrespectful to people who are busy.
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7. Be Enthusiastic
Even if this is the twentieth job interview you’ve had and you’re starting to feel a little drained, don’t show it.
Instead tell them how fantastic the job sounds, how keen you are to work for their company, how useful the
experience you’ve had to date has been. People want to hire someone with a positive attitude (which you can
show from your DofE that you definitely are) – so be that person! Don’t forget to smile – it will relax you and
the person interviewing you.
8 .Listen Carefully to the Interviewers
You won’t be able to answer their questions accurately unless you listen attentively and wait until they are
finished with their whole question- which may have multiple parts- before answering. Don’t be afraid to pause
for a moment to think (“Hmm, that is a great question. Let’s see… ah, a good example would be -”). It can be
hard to prepare for every possible question in advance,
9. Ask Questions
Asking appropriate questions shows that you are keen on the position. It also shows that you have thoroughly
thought about the job, and want to know more.
We’ve come up with a few questions to get you started:
• What would a typical day look like for this role?
• What do you think would be the most challenging aspect of this role?
• How would you describe the work culture here?
• What is your favourite part of working here?
10. Know How to Describe Your Skills
For every answer you give, be sure to show how it relates to the job you are being interviewed for. Describe
the SITUATION, the GOALS, the ACTIONS and the RESULTS. This process will come in use. It shows that you
understand not only the task but how it relates to the bigger picture. Not only that but the situation you
described and the action you took produced results. If you can show that you understand these, within the
context of the job you are applying for then you’ll do great at the interview.

Top 10 Interview Tips | Pg. 2

